（请用带有公司名称、地址、联系方式的信笺纸）

XX XXX 2014（日期）
To: Consulate General of Canada in Guangzhou
DISPATCH LETTER
Dear Sir or Madam:
This is to certify that Mr. xxx（申请人姓名）who is employed by XXX (单位名称) as XXX （目前职位）. He has already got this job for X (工作时间)years and now with the monthly salary of RMB xxxx（月薪）. He plans to go to Canada from XX XXX 2014 to XX XXX 2014（在加拿大的日期） with business purpose. During the journey all the costs and accommodations will be paid by our company（由谁支付）.
We hereby guarantee that he will abide by the outbound laws and regulations, and will come back to China on time and continue working for us.

The following are the detailed information about Mr. xxx （申请人姓名）
Name:           Gender          D.O.B.                   Passport No.
Yours sincerely

XXX（负责人签名，盖章）
XXX (单位名称）
